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Commencing this year, we have changed to an electronic registration system for summer soccer. 
It will be a little slower this year but after that each time a player comes back to the competition it 
will be much faster and easier as their information will be remembered. 
Please tell me about problems you have and we will get them fixed quickly 
If you have a feature you think might be useful, e-mail to me and we will look at incorporating it into 
the system 

���������
The process is based on sending invitations to people to be either players or managers and then 
completing the registration process on-line. In the event a player does not have internet access, you 
can register on behalf of them. However, they will be required to sign a registration form before the 
start of the season. These forms will be available at the canteen on the first night. 
You have the ability to move your team from one competition to another – providing there is space in 
that competition and to manage your players – you can remove and add players subject to the rules of 
the competition of course. 
 
You have received a manager’s invitation – you can be a player as well if you wish 
As a manager you will be able to create your teams on the night(s) you wish in the comp you choose. 
–  as per the rules  
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i.e. one on Thursday and one on Wednesday is OK but not two on Wednesday. 
You will be able to pay on-line the deposit with either Master card or Visa or send a cheque 
money/order as per usual. 
You will then add the names of your potential players and their e-mail address and send them an 
invitation to join your team.  
You can track who has accepted, who has rejected and who has not replied. 
We will be able to track the total amount paid for your team and you will be able to track who has 
paid by player 
You can create only one team per competition. However, if you wish to have more than one team on 
one night e-mail summesoccer@macquariedragons.com.au  and I will create the additional team for 
you. 
Once you respond to the e-mail, you will be required to complete a team registration form and a 
manager/player registration form. 

 
IMPORTANT As part of this process, you will be required to either forward the 
deposit or pay the deposit on-line. 
You will have 7 days to get the deposit to the club otherwise your team registration 
may be cancelled. 
Also, you will have 10 days to have 6 players complete their registration forms or 
once again, the team registration may be cancelled. 

 
The logic behind this is stop people from filling up the competition with non-existent teams and 
to ensure that teams that register successfully do actually have enough players 
For all problems, questions etc send an e-mail to summersoccer@macquariedragons.com.au or call 
Peter on 0418-110264  
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When you follow the hyperlink in the invitation you received  
 
You will see the following screen: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Choose a username and password, 
Enter your team name and choose the competition from the drop down menu 

 
Note:  If the Competition is full you will not be able to register in that competition 

 
If you wish to be a player in the team as well as manage it click Yes 
 
Your contact details are important as the manager is our contact point. All teams MUST have a 
manager 
 
If you receive a message that the team name exists please choose another. 
 
If you receive the message that the division is full either send 
summersoccer@macquariedragons.com.au an e-mail or select another division 
  
 

Note:  You can only register one team in a division on-line but you can register one team in every 
division if you wish. 
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If you do want more than one team in a particular competition send summersoccer an e-mail. 
 

If you try to register more than one team in a division, you will get the following message: 
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This is to stop people filling up the division with non-existent teams. 
 
Finish the rest of the form and click Submit 
 
 
You will see the following screen: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This is the team registration confirmation page. If you need to make changes, you can do so once you 
are registered. 
 
Click Submit 
 
You and your team are now registered! 
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If you need to change the name of the team or the division you are in or you want to delete a team, 
From the Home Page select Team Management then Edit Your Team from the top menu 
Select your team from the drop down menu and click OK 
 
You will then see the following screen: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Make the changes you need and click either Update to save the changes or Delete to remove the team 
from this year’s competition. 
 
Note: as the season commences, some aspects will be locked and only the administrator will be able 
to make alterations. 
 
Caution!!  Once deleted the team must be recreated from the beginning including inviting players 
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As a player you can register in other teams but only one team per competition.  
 
I f you are playing in another team  
From the home menu click Select your Team(s) 
 
You will then see the following screen: 
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The team(s) you are registered in are shown on the right hand side. Choose the team(s) you wish to 
play for from the drop down menus and click Submit 

����	������������� �!���������������
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The easiest way to register a player is to send them an invitation to join the competition.  
Select Invitation s from the top menu,  
then choose either Invite New Member or Invite Existing Member. If you are unsure choose Invite 
New Member 
 
You will then see the following screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
Your potential players will then receive an invitation to play in your team(s). 
 
Enter their details and click Submit 
 
 
PLEASE be careful with the spelling of your players’ names as duplicate names cause problems 
 
If there is a similar person in the database you will then see the following screen 
 
 
If the person is in the list, choose this option from the upper menu -   
 
Select �Yes. The person I want to invite is the same as the list below  then 
 
  
 
 
 
 
 
 
 
 
 
 
 
Select the person select from the list and 
 
click Submit 
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and the person’s email address will change to the one you just entered and the e-mail will be sent 
 
 
 
If the person is not in the list, select that option –  
 
Select No. The person I want to invite is not in the list below then 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
click Submit 

 
 
 
You will then see the following screen 
	

	

	

	

	

	

	

	

The reason for this message is that we will check to see if we have a duplication and the administrator 
will let you know once it is resolved 
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To check the status of the invitations click View Your Invitations.  
 
You will then see the following screen: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This screen shows you the people who have replied to the invitation and those who have not.  
 
To resend the e-mail click Re-invite. 
 
If you want to remove an invitation click Delete 

�
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��"����
�#
���
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This means the person failed to complete the registration process and is not registered in the 
competition.  
 
Click on Send Reminder and they will get an e-mail telling them that have not finished their 
registration  
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This means that there is potentially a duplication of a player and the administrator will determine if 
one of the players needs to be deleted and an existing player used 
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If you find that a person you have invited has a different e-mail address,  

From the Home page select Invitations  

Click View Your Invitations  

You will then see the following screen: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on delete for the player with the different e-mail address 
Then click OK 
 
 
 
 
 
Invite the person again but when you see the section with their e-mail address change it.  
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If the person is an existing player you will see this screen and you can change the e-mail address here  
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To add a Manager to your team or to change the existing Manager send an e-mail to 
summersoccer@macquariedragons.com.au and we will change it. 
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To replace a player in your team  
Invite the new player to register in the team. Once they have registered send an e-mail to 
summersoccer@macquariedragons.com.au with the name of the player too be removed and the player 
to be added. 
 
From the rules- 
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If a player does not have internet access, you can register them on-line 
From the Home Page select Team Management 
And  click  Register Player 
 
You will then see the following screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If the person is an existing player select NO 
 

Note: If you are unsure if the player is new select Yes 
 
Select the team you want to register the player in 
 
Click Submit 
 
 
You will then see the following screen 
 

 
 
Enter the players name and click Submit 
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If the person is not found click  Register Player from the menu and this time click Yes 
 
 
You will then see the following screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please be sure to fill in all the details. 
 
When completed click Submit 
 

Note: Proof of student status is required before the season starts 
 
Then click Next 
 

 
Note: Any player registered this way is a provisional registration. These players will be required to 
sign a registration form before the start of the season. These forms will be available at the canteen 

on the first night 
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If there is a similar person in the database you will then see the following screen 
 

 
 
If the person is in the list, choose this option from the upper menu -   
 
Select �Yes. The person I want to invite is the same as the list below  then 
 
Select the person select from the list and 
 
Click Submit 
 
 
If the person is not in the list, select that option - select No then 
 
Select No. The person I want to invite is not in the list below then 
 
Click Submit 

 
 
You will then see the following screen 
	

The administrator will then decide if the two people are the same and toy will be notified. This is to 
stop duplication of players	 	
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Note: It is really important that we do not have duplicate names please choose carefully. 
 
 
If the person is in the list, choose this option from the upper menu -  select Yes then 
 select the person select from the list and 
click Submit 
 
 
 
 
 
 
 
 
 
 
 
If the person is not in the list, select that option - select No then 
click Submit 
 
You will then see the following screen 
  
 
 
	

	

	

	

	

	

 
The reason for this message is that we will check to see if we have a duplication and the administrator 
will let you know once it is resolved 
 
 
�
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To remove a player from your team e-mail summersoccer@macquariedragons.com.au 
	 �
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This menu gives you access to your profile and your team’s profile. 
You can also join another team 
Click on Your Profile  
 
You can change some of your information here.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on Your Team(s) Profile to see the players in your team. You can see the players that have 
registered in your team(s) 
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Click on Select Your Team(s) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You will see the team(s) that you are currently registered in.  
 
The team(s) you are already registered in is shown on the right 
 
You can join two teams – select them here and click Submit 
 
Note: If you select new team(s) you will be moved out of your existing team(s) and moved to the 

new team(s) 
If you are the only manager of a team you cannot be moved out of the team until another 

manager is chosen. 
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Click on Your Team(s) Profile to see the players in your team. You can see the players that have 
registered in your team(s) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	
Click on Create New Team.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Here you can create a new team in another division. If you need a second team in the SAME division 
e-mail summersoccer@macquariedragons.com.au and I will create it. 
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To modify your team(s), click on Edit Your Team(s) 
 
 

 
 
 
You can change the team name, division you play in etc or delete it.  

 
Caution!!  Once deleted the team must be recreated from the beginning including inviting players 

 
NOTE: Once the schedule has been created certain items will be disabled. 

 
To manually register a player, see above 
 
Select the team you wish the player to register in. 
 If the player has not been registered in the past select New Player 
If you are unsure select new player. The complete the registration form 
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These are self explanatory 
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Here you can invite a new player or invite an existing player to join your team(s) 
 
To invite a new player see above in this manual – check the contents page 
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Click on View Your Invitations  to see who has answered your invitations 
 

 
 
To delete an invitation click Delete 
 
To resend the same invitation click Re-invite 
 
If the e-mail address appears to be incorrect see Invitations - Wrong E-mail Address in the manual – 
check the contents page 
 
If you have a Pending see Invitations - Pending in the manual – check the contents page 
 
If you have a Rego Not Completed see Invitations - Rego Not Completed in the manual – check the 
contents page 
 
 
 
To send an e-mail to all or some of your players, click on E-mail Your Team 
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Select your any of your teams or all of the players/managers in all of your teams 
click Search 
 
 
 From the list you can choose the players you to send the e-mail to or choose them all by selecting the 
check box at the top of the list 
 
click Submit. 
 
You will then see the following screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can choose the subject line for the e-mail e.g. new season has opened.  
 
You can select plain text, then enter the contents of the e-mail in the box provided 
 
If you want to send an attachment – please limit the size of the attachment to under 1MB 
 
 Click Browse and navigate to the attachment then click Attach.  
 
The file will be uploaded into the e-mail  
 
Once complete click Submit 
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To change the team(s) you are registered in 
Click on Select Your Team(s). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Here you can join a second team in another division. 
The team(s) you are registered in are shown on the right and preselected on the left side of the page. 
Select the second team to join and click submit 
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Commencing this year, we have changed to an electronic registration system for summer soccer. 
It will be a little slower this year but after that each time a player comes back to the comp it will be 
much faster and easier as their information will be remembered. 
Please tell me about problems you have and we will get them fixed quickly 
If you have a feature you think might be useful, e-mail to me and we will look at incorporating it into 
the system 
 
You will have received an invitation to play in the six-a-side competition. Having followed the link to 
here, you will want to register in the competition. 
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When you follow the hyperlink in the invitation you received 
 
You will see the following screen: 
 

 
 
Complete the information and 
Click Submit 
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You will see the following screen: 
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The next item is to select your team(s) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
As a player you can be in two teams, though only one team per competition. 
 You can select a second team from the list of teams here. 
 
Note: The teams you were invited to join were listed in your invitation andyou can choosefrom the 

competitons available to you 
 
 
If you wish to change this later, you can choose Select your Team(s) from the top menu. 
 
Click Submit 
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You will then see the following screen: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Complete the registration form and click Submit 
 
 
You are now registered! 
 
Click Next 
 
You can review you team selections here.  
 

Please note you must complete a registration form for each team you register in. 
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Once the schedules have been completed you can view and/or print a copy of your teams games by 
from the Home menu selecting Schedule and Results, then clicking on Team Schedules  
 
To print this click Print team schedule 
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Weekly schedules for the whole competition are available by selecting from the Home menu Schedule 
and Results, then clicking on Weekly Schedules   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To print this click Print all games this week 
 
 
	 �
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This menu gives you access to your profile and your team’s profile. 
You can also join another team 
Click on Your Profile  
 
You can change some of your information here.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on Your Team(s) Profile to see the players in your team. You can see the players that have 
registered in your team(s) 
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To change the team(s) you are registered in 
Click on Select Your Team(s). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Here you can join a second team in another division. 
The team(s) you are registered in are shown on the right and preselected on the left side of the page. 
Select the second team to join and click submit 


