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Commencing this year, we have changed to an elgctregistration system for summer soccer.
It will be a little slower this year but after thatich time a player comes back to the competition i
will be much faster and easier as their informatwiti be remembered.

Please tell me about problems you have and wegefilthem fixed quickly

If you have a feature you think might be usefuhaglto me and we will look at incorporating it it
the system

The process is based on sending invitations tolpdopbe either players or managers and then
completing the registration process on-line. In dvent a player does not have internet access, you
can register on behalf of them. However, they lmalrequired to sign a registration form before the
start of the season. These forms will be availablée canteen on the first night.

You have the ability to move your team from onepeition to another — providing there is space in
that competition and to manage your players — yauremove and add players subject to the rules of
the competition of course.

You have received a manager’s invitation — youlwaua player as well if you wish
As a manager you will be able to create your teamthe night(s) you wish in the comp you choose.
— as per the rules
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i.e. one on Thursday and one on Wednesday is OKdiutvo on Wednesday.

You will be able to pay on-line the deposit witthei Master card or Visa or send a cheque
money/order as per usual.

You will then add the names of your potential pisygd their e-mail address and send them an
invitation to join your team.

You can track who has accepted, who has rejectddwuo has not replied.

We will be able to track the total amount paid your team and you will be able to track who has
paid by player

You can create only one team per competition. Hewéwou wish to have more than one team on
one night e-maisummesoccer@macquariedragons.comaand | will create the additional team for
you.

Once you respond to the e-mail, you will be reqlilecomplete a team registration form and a
manager/player registration form.

IMPORTANT As part of this process, you will be required tinei forward the
deposit or pay the deposit on-line.

You will have 7 days to get the deposit to the olhlerwise your team registration
may be cancelled.

Also, you will have 10 days to have 6 players ceisgheir registration forms or
once again, the team registration may be cancelled.

The logic behind this is stop people from filling p the competition with non-existent teams and
to ensure that teams that register successfully dactually have enough players

For all problems, questions etc send an e-mafimmersoccer@macquariedragons.conugaaall
Peter on 0418-110264




When you follow the hyperlink in the invitation yegeived

You will see the following screen:

SUMMER SOCCER COMPETITION

APPLICATION TO REGISTER AS A MANAGER

*Remark: This registration form is for manager only if you do not want to register the team in this season
please contact system administrator

Please create your username and password

*User Name : *Password :

Please create your Team

*Taem name : *Competition : Womens Prem/Divi/Div2 =
Are you a player in this team @ ves ) no

Please input your information

*Firstname : steve *Surname smith

*Address

*Suburb : *Post Code :

*Phone Number : *Date of Birth : 3
Email : pjmcgarry@optusnet.com

*Are you a Full Time Student?
© ves @ No
If you are a FULL TIME STUDENT (including school students) you are entitled to a discount.
You MUST supply a photocopy of vour current student card (this does not apply to school students) or a letter

from the institution before the first week of the season.

*Were you registered to play soccer during the last winter season?

@ ves () No

If ves which Association and Club were you registered with?

Choose a username and password,
Enter your team name and choose the competition the drop down menu

Note: If the Competition is full you will not bédoke to register in that competition
If you wish to be a playen the team as well amanage it clickres

Your contact details are important as the manageur contact point. All teams MUST have a
manager

If you receive a message that the team name g@kestse choose another.
If you receive the message that the division Isftiier send

summersoccer@macquariedragons.com.au an e-madlectsanother division

Note: You can only register one team in a division oe-liut you can register one team in every
division if you wish.



If you do want more than one team in a particulaompetition send summersoccer an e-mail.

If you try to register more than one team in asli, you will get the following message:

This is to stop people filling up the division witbn-existent teams.

Finish the rest of the form and cli@ubmit

You will see the following screen:

Team Registration Application

We the undersigned apply to be registered in the team listed below to play in the Macquarie Soccer Club Six-
A-Side Summer Soccer Competition. All players must complete a Flayer registration form.

*Team Name : johns
*Season : Summer Soccer 2009/10 -
*Division : Mens Prem/Divi -

Team Manager

*Manager Name : Dema Manager

*Postal Address : 26 Macquarie St =Mobilz : 041824895

Work Phone : Home Phone :

*Team's Colours :  purple +Email ;  nothing@mail com au

Submitting a team registration application form with the required registration fee constitutes a request for a
place in the competition. It does not guarantee a place. The MDSC Summer Soccer committee will inform the
team manager of the status of the request when all applications have been processed. A registration
deposit (mail by cheque or money order or on-line by credit card Master/Visa a 2.5% surcharge applies) for
$450.00 be paid within 7 days or registration may be cancelled. Applications should be lodged before
September 25th 2009. The registration deposit will be refunded should the application be unsuccessful.
No individual MDS club or committee member is authorised to accept team applications. All non-
online team application forms MUST be mailed to:

Macguarie Dragons Soccer Club - Summer Soccer

PO Box 3786, Marsfield, NSW, 2122

This is the team registration confirmation pageydti need to make changes, you can do so once you
are registered.

Click Submit

You and your team are now registered!



If you need to change the name of the team oritligia@h you are in or you want to delete a team,
From theHome Page selecteam ManagementthenEdit Your Team from the top menu
Select your team from the drop down menu and @ik

You will then see the following screen:

L& Macquarie Dragons Soccer Club
A @

Current User: Demo Manager | :: Logout :: | :: Change Password ::
HOME PROFILE TEAM MANAGEMENT  SCHEDULE & RESULT INVITATION
CREATE NEW TEAM EDIT YOUR TEAMS

Select Your Team

Please select the team you want to edit and click ok Demo Team ~

Edit Team Information

*Team Name : Demo Team
*Season © Summer Soccer 2009/10 -
*Division : MON, 10 Teams -

Make the changes you need and click eithygdateto save the changes Deleteto remove the team
from this year’s competition.

Note: as the season commences, some aspects Witkael and only the administrator will be able
to make alterations

Caution!! Once deleted the team must be recredf®an the beginning including inviting players

As a player you can register in other teams buy ame team per competition.

| f you are playing in another team
From the home menu cli@elect your Team(s)

You will then see the following screen:

Select Your Team(s)

Season : Summer Soccer 2008/09

Season: Summer Soccer 2008/09

- Dragon Ladies

Division: Tuesday, 12 Teams

Select Team: Dragon Ladies -

Division: Wednesday, 6 Teams

Select Team: Select Team -

Division: Wednesday, 12 Teams

Select Team: Select Team -

Division: Thursday, 6 Teams

Select Team: Select Team -

Division: Thursday, 12 Teams

Select Team: Select Team -




The team(s) you are registered in are shown omigie hand side. Choose the team(s) you wish to
play for from the drop down menus and cl8ikbmit

The easiest way to register a player is to senchthe invitation to join the competition.
Selectinvitation s from the top menu,

then choose eitheénvite New Member or Invite Existing Member. If you are unsure choosevite
New Member

You will then see the following screen

Macquarie Dragons Soccer Club
2.

I
'S
B~

Current User: administration macquariedragons | :: Logout :: | :: Change Password ::

HOME  PROFILE  TEAM MANAGEMENT  SCHEDULE & RESULT  INVITATION

INVITE NEW MEMBER  INVITE EXISTING MEMBER  VIEW YOUR INVITATIONS  EMAIL YOUR TEAM

Invite New Member

[ rlayer [[Manager [T

Your potential players will then receive an invidaitto play in your team(s).

Enter their details and clicBubmit

PLEASE be careful with the spelling of your playémsames as duplicate names cause problems

If there is a similar person in the database you Withen see the following screen

If the persoris_in the list choose this option from the upper menu -

SelectYes. The person | want to invite is the same as ttist below then

HOME PROFILE TEAM MANAGEMENT SCHEDULE & RESULTS INVITATION
Invite New Member
The person you are inviting has the same name as some of members.
If the invited person is in the list below, please click yes and select them from the list, then click submit.

Please select your option:
@ Yes. The person [ want to invite is the same as the list below.
@) Mo. The person I want to invite is not in the list below.
© 1 want to cancel this invitation.

Member Name Member Type E-Mail

demo player Player demo@net.com

Select the person select from the list and

click Submit



and the person’s email address will change to the you just entered and the e-mail will be sent

If the person igot in the list select that option —

SelectNo. The person | want to invite is not in the liselowthen

HOME PROFILE TEAM MANAGEMENT SCHEDULE & RESULTS INVITATION
Invite New Member
The person you are inviting has the same name as some of members.
If the invited person is in the list below, please click yes and select them from the list, then click submit.

Please select your option:
(@) Yes. The person I want to invite is the same as the list below.
@ No. The person I want to invite is not in the list below.

@ 1 want to cancel this invitation.

demo player Player demo@net.com

click Submit

You will then see the following screen

Invite New Member

The person you are inviting has the same name as some of members.
If the invited person is in the list below, please click yes and select them from the list, then click submit.

Flease =elect your option:

(@ ves. The person I want to invite is the same as the list below.
@ No. The person I want to invite is not in the list below.

(© 1 want to cancel this invitation.

]

demo player Player demo@net.com

The invitation has been sent to System Administrator. This invitation will be success after it has been approved

The reason for this message is that we will chedet if we have a duplication and the administrato
will let you know once it is resolved



To check the status of the invitatiatiiek VView Your Invitations.

You will then see the following screen:

Macquarie Dragons Soccer Club

urrent User: administration macquariedragons | :: Logout :: | :: Change Password ::

HOME  PROFILE  TEAM MANAGEMENT  SCHEDULE & RESULT  INVITATION

INVITE NEW MEMBER  INVITE EXISTING MEMBER  VIEW YOUR INVITATIONS ~ EMAIL YOUR TEAM

Existing Invitation

Show only :
Season Summer Soccer 2009/10 -
Status @ Al © Accepted ©) Rejected © Not Reply Yet

Invited Date Member Name
2/09/2009 10:57:15 PM ople
2/09/2009 10:50:17 PM  secretary clul

This screen shows you the people who have reglittktinvitation and those who have not.
To resend the e-mail clidRe-invite.

If you want to remove an invitation cliGelete

" # $
This means the person failed to complete the magiish process and is not registered in the
competition.

Click onSend Reminderand they will get an e-mail telling them that ha finished their
registration

INVITE NEW MEMBER INVITE EXISTING MEMBER VIEW YOUR INVITATIONS EMAIL YOUR TEAM

Existing Invitation

Show only :
Season : Summer Soccer 2009/10 -
Status : @ Al © Accepted © Rejected ) Not Reply Yet

Invited Date Member Name

22/09/2009 11:31:26 PM Test Member 1 Accepted
22/09/2009 11:38:08 PM John Jones 1 Accepted
21/09/2009 10:31:14 PM Demo Manager 1 Accepted
24/09/2009 10:38:50 PM demo player 1 Pending
24/09/2009 10:42:54 PM 1 Accepted
24/09/2009 10:53:16 PM  Ancther player 1 Rego Not Completed 4k Send Reminder




This means that there is potentially a duplicatiéra player and the administrator will determine if
one of the players needs to be deleted and anrexisayer used

" % n &
If you find that a person you have invited hasféedent e-mail address,

From theHome page selecdnvitations
Click View Your Invitations

You will then see the following screen:

Click ondeletefor the player with the different e-mail address
Then clickOK

Invite the person again bwthen you see the section with their e-mail addcbssige it.



If the person is an existing player you will seis ftreen and you can change the e-mail address her

& 1

To add a Manager to your team or to change thetiegisManager send an e-mail to
summersoccer@macquariedragons.conaad we will change it.

$

To replace a player in your team

Invite the new player to register in the team. Otine®y have registered send an e-mail to
summersoccer@macquariedragons.conwéth the name of the player too be removed angblgnger
to be added.

From the rules-

9 4 - - ) ) = ))r o
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If a player does not have internet access, youregister them on-line
From theHome Page selecteam Management
And click Register Player

You will then see the following screen

If the person is an existing player selbicd

Note: If you are unsure if the player is new selées
Select the team you want to register the player in

Click Submit

You will then see the following screen

Enter the players name and cliSkibmit



If the person is not found clickegister Playerfrom the menu and this time cli¥les

You will then see the following screen

Please be sure to fill in all the details.
When completed clicRubmit
Note: Proof of student status is required beforeetheason starts
Then clickNext
Note: Any player registered this way is a provisagbmegistration. These players will be required to

sign a registration form before the start of theas®n. These forms will be available at the canteen
on the first night



If there is a similar person in the database you Withen see the following screen

If the persons in the list choose this option from the upper menu -
SelectYes. The person | want to invite is the same as thist below then
Select the person select from the list and

Click Submit

If the person igot in the list select that option - seleksto then
SelectNo. The person | want to invite is not in the liselowthen

Click Submit

You will then see the following screen

The administrator will then decide if the two people the same and toy will be notified. This is to
stop duplication of players



Note: It is really important that we do not havepticate names please choose carefully.

If the persoris_in the list choose this option from the upper menu - séfestthen
select the person select from the list and
click Submit

If the person igiot in the list select that option - selelsto then
click Submit

You will then see the following screen

The reason for this message is that we will chedee if we have a duplication and the administrato
will let you know once it is resolved

$ 0)

To remove a player from your team e-mail summes@amacquariedragons.com.au



This menu gives you access to your profile and j@am’s profile.
You can also join another team
Click onYour Profile

You can change some of your information here.

Click onYour Team(s) Profile to see the players in your team. You can seeldlyens that have
registered in your team(s)



Click onSelect Your Team(s)

You will see the team(s) that you are currentlysteged in.

The team(s) you are already registered in is showthe right

You can join two teams — select them here and Slitdmit

Note: If you select new team(s) you will be movedibof your existing team(s) and moved to the
new team(s)

If you are the only manager of a team you cannot beoved out of the team until another
manager is chosen.



Click onYour Team(s) Profile to see the players in your team. You can seeldlyens that have
registered in your team(s)

Click onCreate New Team.

Here you can create a new team in another dividioyou need a second team in the SAME division
e-mail summersoccer@macquariedragons.com.au arii dreate it.



To modify your team(s), click dulit Your Team(s)

You can change the team name, division you playcior delete it.

Caution!! Once deleted the team must be recredft®an the beginning including inviting players

NOTE: Once the schedule has been created certaemis will be disabled.

To manually register a player, see above
Select the team you wish the player to register in.

If the player has not been registered in the gattctNew Player
If you are unsure select new player. The completedgistration form

I
These are self explanatory

Here you can invite a new player or invite an ergplayer to join your team(s)

To invite a new player see above in this manudleck the contents page



Click onView Your Invitations to see who has answered your invitations

To delete an invitation clicRelete
To resend the same invitation cliBle-invite

If the e-mail address appears to be incorrect ssgations - Wrong E-mail Address in the manual —
check the contents page

If you have a Pending see Invitations - Pendinthéxmanual — check the contents page

If you have a Rego Not Completed see InvitatidRsgo Not Completed in the manual — check the
contents page

To send an e-malil to all or some of your playeliskon E-mail Your Team



Select your any of your teams or all of the plagmemnagers in all of your teams
click Search

From the list you can choose the players you tal $be e-mail to or choose them all by selectirgg th
check box at the top of the list
click Submit.

You will then see the following screen

You can choose the subject line for the e-mailreeg. season has opened.
You can select plain text, then enter the contefntise e-mail in the box provided

If you want to send an attachment — please limiethize of the attachment to under 1MB

Click Browse and navigate to the attachment then chidtach.
The file will be uploaded into the e-mail

Once complete clicBubmit



0

To change the team(s) you are registered in
Click onSelect Your Team(s).

Here you can join a second team in another division
The team(s) you are registered in are shown omigit and preselected on the left side of the page.
Select the second team to join and click submit






Commencing this year, we have changed to an eldctregistration system for summer soccer.
It will be a little slower this year but after thatich time a player comes back to the comp itbwill
much faster and easier as their information willreenembered.

Please tell me about problems you have and wegefilthem fixed quickly

If you have a feature you think might be usefuhaélto me and we will look at incorporating it int
the system

You will have received an invitation to play in gig-a-side competition. Having followed the liok t
here, you will want to register in the competition.

When you follow the hyperlink in the invitation yegeived

You will see the following screen:

Complete the information and
Click Submit



You will see the following screen:

|
The next item is to select your team(s)

As a player you can be in two teams, though ongyteam per competition.
You can select a second team from the list of $dzere.

Note: The teams you were invited to join were lgsia your invitation andyou can choosefrom the
competitons available to you

If you wish to change this later, you can choBsé&ct your Team(sfrom the top menu.

Click Submit



You will then see the following screen:

Complete the registration form and cli€kbmit

You are now registered!
Click Next
You can review you team selections here.

Please note you must complete a registration fornof each team you register in.



Once the schedules have been completed you camndfar print a copy of your teams games by
from theHome menu selectingchedule and Resultsthen clicking omeam Schedules

To print this clickPrint team schedule

% * | % $
Weekly schedules for the whole competition arelavia by selecting from théome menuSchedule
and Results then clicking onWeekly Schedules

To print this clickPrint all games this week



This menu gives you access to your profile and j@am’s profile.
You can also join another team
Click onYour Profile

You can change some of your information here.

Click onYour Team(s) Profile to see the players in your team. You can seeldlyens that have
registered in your team(s)



0

To change the team(s) you are registered in
Click onSelect Your Team(s).

Here you can join a second team in another division
The team(s) you are registered in are shown omigit and preselected on the left side of the page.
Select the second team to join and click submit



